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Section 1 
Purpose of  Site Plan Approval 

 
The purpose of  Site Plan Approval is to protect the health, safety, convenience, and welfare of 
the inhabitants of the Town of Stoughton by providing a comprehensive review of the land and 
development plans submitted to the Town for approval to ensure that the following conditions 
have been met: 

(a) The location of buildings, uses and other site development are properly and 
legally located on a site as prescribed by the current Zoning By-Law. 

 
(b) Adjacent properties are protected from nuisance caused by noise, traffic, noxious 

or harmful fumes and glare of lights. 
 
(c) Significant natural features on a site are preserved as much as possible (i.e. hills, 

water bodies, wetlands, trees, tree groves, wooded areas, rock outcrops, native 
plants, wildlife habitats and other areas of aesthetic and ecological interest). 

 
(d) Adequate facilities for off street parking and loading, , drainage, snow removal, 

fire protection and methods of solid waste disposal are provided on site. 
 
(e) Pedestrian ways, access driveways, loading areas and parking facilities are 

properly designed and operated for public convenience, universal accessibility 
and public safety. 

 
Section 2 

Projects Requiring Site Plan Approval 
2.1         Jurisdiction of Site Plan Review  All buildings, other than single-family and two-
family residences and structures accessory thereto, which are to be constructed, removed and 
reconstructed or demolished and reconstructed, or enlarged, which enlargement is equal to or 
greater than the percentage of the total building gross square footage listed in Table 1 or 5,000 
square feet, whichever is less, shall be subject to Site Plan Approval by the Planning Board.  In 
addition, any change in the use, other than a single or two family, to a use which has an increased 
requirement for parking as defined by this Bylaw, or an increase in impervious surface, other 
than building footprint, shall also be subject to Site Plan Approval.   

     

Table 1  
Size of Building Footprint   % of Increase Requiring Site Plan Approval 

Under 1,000 gsf.   40% 
1,000 – 4,999 gsf   30% 
5,000 – 19,999 gsf.   20% 

20,000 – 50,000 gsf.   10% 
Over 50,000 gsf.   5% 

Note:g.s.f. = gross square footage of the building. G.s.f. shall be calculated using the outside dimension of the building footprint times the number 
of floors. 
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Section 3 

Site Plan Approval Procedure 
 

3.1. Recommended Pre-Filing Procedure  Prior to filing a Site Plan Application, the applicant is encouraged 
to request, in writing, to schedule a meeting to review the proposed site plan with the Engineering and 
Building Departments.  The purpose of this recommended pre-filing procedure is to review with the 
applicant the requirements and criteria for site plan approval and address questions in order to give the 
applicant advice and comments prior to submitting a Site Plan Application and thus avoid unnecessary 
time and costs to the applicant due to unforeseen problems and issues with a submitted site plan. 

 
3.2. Application Procedure   At the time of filing, the applicant must submit twelve (12) copies of a completed 

Site Plan Application (Appendix A) and twelve (12) copies of the Site Plan, conforming to all requirements 
listed in this By-Law, along with any pre-filing comments received, to the Planning Board, in care of the 
Engineering Department.  Additionally, a copy of the Site Plan Application (without plans) shall be filed 
with the Town Clerk.   

 

The Site Plan Application and plans will be date stamped by the Engineering Department 
and forwarded to the following departments for comment: 

(a) Building Department 
(b) Public Works Department 
(c) Health Department 
(d) Conservation Commission 
(e) Fire Department 
(f) Police Department 

Each department shall make every effort to have all comments submitted to the Planning Board 
within thirty (30) days of receipt of a Site Plan Approval Application.  These comments shall be 
available for review at the Engineering Department prior to the public hearing. 

 
3.3. Contents of Application  An application for Site Plan Approval shall also be 

accompanied by the following: 
 

(a) A list of names and addresses of all property owners of record who share a 
common property line with any portion of the subject property, and 
abutters to the abutters within three hundred feet (300')   

(b) An itemized list of all applicable permits required for the subject site prior to the 
issuance of a building permit, and any approvals, variances and applications 
applied for and obtained for the project and property, including, as may be 
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applicable, an application for municipal sewer connection, application for 
construction of an individual sewerage disposal system, application for municipal 
water connection, or application for well permit. 

 

(c) If a variance or a special permit is required to be issued by the Zoning Board of 
Appeals for a project, it shall be obtained prior to application for Site Plan 
Approval. 

 

(d) Written permission from the owner of the property to apply for Site Plan 
Approval, if the applicant is not the owner. 

 

(e) For projects proposing demolition of an existing structure, a written finding by the 
Stoughton Historical Commission that the building or structure is not historically 
significant.  

 
3.4. Public Notice  No less than seven (7) days prior to the date of the public hearing, the  

Applicant shall advertise the public hearing in a newspaper of local circulation, and shall 
send written notice, by first class mail, to all abutters within three hundred feet (300') of 
the subject property.  Legal advertisement and all required postage shall be paid by 
Applicant.  The legal advertisement and abutter notification shall include, at a minimum, 
the following information: 

 
(a) The name and, if applicable, the business name and address of the 

applicant. 
 
(b) The street address and the assessor’s map and lot number of the property 

as specified on the Site Plan Application on which construction or 
expansion is planned. 

 
(c) A brief description of the type of construction or expansion planned. 
 
(d) The designated Town office where the Site Plan Application can be 

reviewed. 
 
(e) The date, time and place of the public hearing. 

 
3.5. Public Hearing  A public hearing on the Site Plan Application shall be scheduled within 

forty-five (45) days of filing.  Failure of the Planning Board to hold a public hearing 
within this forty-five (45) days shall be deemed as constructive approval, upon which the 
Town Clerk shall issue a certificate to this effect and a notation on the Applicant’s Site 
Plans.  
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3.6. Planning Board Action  The Planning Board shall take final action on the Site Plan 
Application within thirty (30) days of the close of the public hearing.   Planning Board 
action shall be by vote of a majority of the members, or majority of a voting quorum, 
and shall consist of any one of the following: 

  
(a) Approval, if the Site Plan meets the requirements of this By-Law 

(b) Approval with conditions, if the Site Plan would meet the requirements of this By-
Law upon satisfaction of certain conditions; or   

(c) Disapproval, if the Site Plan does not meet the requirements of this By-
Law 

 

3.6.1. Record of Vote  A record of the Planning Board’s action shall be written in 
triplicate on a Record of Vote form (Appendix B), and filed with the Planning 
Board, Building Department and Town Clerk, respectively.   

 
3.6.2. Endorsement Upon Approval  In addition to the written Record of Vote, the 

Planning Board approval, or approval with conditions, shall be indicated by 
endorsement on the Site Plan by a majority of the Planning Board, with a reference 
to any specific conditions which may be contained in the written Record of Vote.  
Once approved, one (1) copy of the approved Site Plan, signed by the Planning 
Board, or their Authorized representative, shall be forwarded to the Building 
Inspector and Engineering Department within five (5) days of final Planning Board 
action. 

 
3.6.3. Constructive Approval  Failure of the Planning Board to take final action within 

the prescribed thirty (30) day period shall be deemed as approval, upon which the 
Town Clerk shall issue a certificate to this effect and a notation on the Applicant’s 
Site Plans.   For the purposes of this By-Law, “final action” shall be construed to 
mean completion of every act required of the Planning Board under this By-Law. 

 
3.6.4. Disapproval for Failure to Meet Filing Requirements  The Planning Board 

may, in its discretion, record a vote of disapproval of a Site Plan if the Applicant has 
failed to meet any of the requirements of filing set forth in this By-Law. 

 
3.7. Certificate of Occupancy  No occupancy permits shall be issued for any building or 

structure, or portion(s) thereof, until: 
 
(a) the Building Inspector receives certification from a registered architect, 

engineer or land surveyor, that all construction (including utilities) has 
been done in accordance with the approved site plan (not required for site 
plans for structures less than 5,000 sq. ft.); and 

 
(b) the Building Inspector and Engineering Department verifies that all 

conditions of the approved site plan have been met. 
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3.8. Security for Incomplete Work  Notwithstanding the requirements of Section 4.7 above, 

at the option of the Applicant, an occupancy permit may be issued if the only incomplete 
work shown on the site plan is exterior, cosmetic or  landscaping, and if surety, the 
amount to be set by the Planning Board at a regular meeting, is posted to ensure that the 
incomplete work is completed within a reasonable time. The Planning Board shall 
establish a deadline for completion of not more than one (1) year from posting of 
security.  The Planning Board may, at its discretion, allow surety to be posted for site 
work in addition to landscaping if an unusual or unexpected event prevents the applicant 
from completing the site work.  This allowance is subject to the review by the Planning 
Board by a site inspection to insure the safety and health for those who occupy the 
structure and use the site. 

In no event may surety be used for incomplete stormwater management areas or wetlands 
replication that may be required by the Conservation Commission.   

Section 4 
Contents of Site Plan and Application 

  
4.1 Contents of Site Plan  The Site Plan shall contain the following: 

 
a. Locus map, at a scale of 1"=600' or suitable scale to accurately locate the site in Town,  

oriented on the plan in the same way as the large scale plan 
b. The location, width, status (public or private), and name of all streets within 100' of the 

project. 
c. On-site and abutting lot lines. On site lot lines shall be described by bearing and distance. 

Abutting lot lines shall be shown in a general way. 
d. Zoning District lines, including Flood Plains, Wetland Protection Districts and wellhead 

protection zones I and II (if applicable ). 
e. A signature block including Five (5) signature lines and a date line for Planning Board 

approval. 
f. Existing and proposed surveyed topography contour lines at one (1) or two (2) foot 

intervals.  For projects with structures in excess of 30,000 gsf, see Section 4.3. 
g. Any streams, brooks or wetland resource area boundaries within 100' of the property 

lines. Wetland resource areas shall be as defined in the most recent version of the  
Stoughton Wetland Protection By-Law. 

h. Information on the location, size and type and number of existing and proposed landscape 
features.  A Landscaping Plan, or acceptable alternative, containing planting locations, 
species/common name, and size/caliper shall be included as well. 

i. Information on the location, size and capacity of existing and proposed on-site and 
abutting utilities, (water, sewer, drainage, natural gas, electrical cable, etc.) including 
utilities in abutting side streets, if applicable  

j. Detailed  locations and dimensions of all existing and proposed buildings and uses on site 
and on abutting properties, including sill elevations, overhangs and exterior details 
relating to the building footprint. All existing and proposed setbacks from property lines. 
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Any minimum, or below minimum, setback distances shall be clearly noted as such on 
the plan. 

k. Information on directional on-site signage shall be submitted. 
l. Elevation and facade treatment plans of all proposed structures. Color renderings are 

encouraged. 
m. Information on the location, size and type of parking, loading, storage and service areas. 

A parking calculation schedule noting existing, required and proposed spaces for the 
entire site shall be provided. 

n.  Lighting specifications and locations of each light, with explanation of lighting needs at 
the site. For projects with structures in excess of 30,000 square feet, a manufacturers 
point to point printout indicating horizontal foot candle levels at grade with 
proposed property layout shall also be submitted. 

o. Details and specifications (if applicable) for proposed site amenities, including, but not 
limited to fences, recreation facilities, walls or other barrier materials; and special paving 
materials. 

p. If any waivers are sought from the Planning Board from this Section of the By Law, they 
shall be clearly listed with their descriptions on the drawing. If any waivers are requested 
from Zoning By-Laws, they shall be listed on a separate sheet and submitted as part of 
the site plan submission material. 

q.  Proposed construction schedule. 
r. Limit of Work delineation. 
s. Name and address of Record Owner/Applicant. Cover letter from applicant describing 

project in detail. 
 
 
4.2 Size of Plans   Site Plans shall be preferably either 24” x 36” or  30” x 42”.   Larger plans 
may be submitted, at the discretion of the Engineering Department, to prevent match line 
drawings.  The scale shall be a minimum of 1” = 40’, except for elevation views and floor plans 
which shall be at a scale of 1/8” = 1’ or ¼” = 1’. Site Plans shall be legible and include legends.  
For projects with structures in excess of 30,000 square feet, the proposed layout, planting, utility 
and grading for the site shall be separated into their own respective sheets. 
 
4.3 Requirements for Structures Greater than 30,000 GSF.  For projects with structures 
in excess of 30,000 gsf, the Applicant shall submit traffic impact and drainage design reports, 
visual impact assessment and proposed grading plans.   

4.3.1 Traffic Report.  Traffic Reports shall include the following for the study area: 

(a) Internal traffic flow analyses 
 
(b) Existing average daily traffic and peak hour levels 
 
(c) Analyses of average daily traffic and peak hour levels resulting from the 

project 
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(d) An analysis of existing and resulting intersection levels of service (LOS) 
(Please refer to the most current edition of the Manual of the Institute of 
Transportation Engineers for the definition of level of service.) 

 
(e) Directional vehicular flows resulting from the proposed project 
 
(f) Proposed methods to mitigate the estimated traffic impact 
 
(g) Identification of any pedestrian crossing issues 
 
(h) The methodology and sources used to derive existing data and estimations. 

4.3.2 Visual Impact Report   The Visual Impact Assessment shall be prepared by a 
registered Landscape Architect and shall include: 

(a) Evaluation of the relationship of proposed new structures or alterations to 
nearby pre-existing structures in terms of character and intensity of use 
(e.g. scale, materials, color, odor, door and window size and locations, 
setbacks, roof and cornice lines, and other major design elements); 

 
(b) An analysis of the visual impacts on neighboring properties from the 

proposed development and alterations, and of the location and 
configuration of proposed structures, parking areas, open space, and 
gradient changes; 

 
(c) A site plan rendering. 

 
4.3.3. Stormwater Management Plan  The contents of the stormwater management 
plan shall contain sufficient information for the Planning Board to evaluate the 
hydrological and hydrological-dependent characteristics of the land to be developed, the 
potential and predicted impacts of land development on the local hydrology, and the 
effectiveness and acceptability of all measures proposed by the applicant for reducing 
adverse impacts. Summary data shall be provided in terms understandable to the 
layperson. 

The stormwater management plan shall be prepared in compliance with the Stormwater 
Management Policy of the Department of Environmental Management and with the 
requirements of the Environmental Protection Agency’s Phase II National Pollutant 
Discharge Elimination System (NPDES) regulations. Stormwater Management Plan shall 
include and Operations and Maintenance (O&M) Manual to be performed by the property 
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owner or their agent detailing the responsibilities of the system operator to ensure proper 
performance of the drainage system. 

The following drawings shall be submitted for the Stormwater Management Plan, which 
shall constitute the Applicants grading plan required by Section 4.1(f): 

(a) Watershed maps to include: 
(i) All drainage divides within the sub-watershed for existing and 

developed conditions. 
(ii) The flow lines of surface runoff entering, passing through, and 

leaving the site under existing and developed conditions. 
(b) A base map describing the existing hydrological conditions of the site and 
of receiving or discharging watercourses, water bodies and wetlands. Existing 
topography shall be described in one foot or two foot contour intervals, depending 
on how much detail is required to review drainage impacts of the proposed 
project.  

  
i. all changes in topography, described in full contour detail at two foot 

intervals. 
 

ii. all areas where any vegetation is to be cleared or otherwise altered. 
 
iii. all areas to be covered with an impervious surface and a description of the 

surfacing material to be utilized. 
 
iv. all changes in natural (predevelopment) infiltration, surface runoff paths, 

and annual high groundwater table levels. 
 
(e) The proposed system of stormwater drainage including the location and 

design of roadway and individual lot sub-drains, construction details for 
drainage structures including manholes, headwalls, detention basins, outlet 
and inlet control structures. 

5.4 Certification of Plans .  The site plan must be signed and stamped by a professional 
deemed appropriate by the Planning Board.  This may include, but not limited to a registered 
Civil Engineer, Surveyor, Landscape Architect, or Architect.  For projects with structures in 
excess of 30,000 gsf, the landscape plan, and visual impact studies shall be prepared and stamped 
by a registered landscape architect, or other professional as approved by the Planning Board.  For 
projects with structures in excess of 30,000 GSF, the elevations and facade treatment drawings 
shall be prepared by a licensed architect. 
 
5.5 Waiver of Filing Requirements  Upon request of the Applicant, the Planning Board 
may, at its discretion, waive any of the requirements, or portions thereof, of this Section 5.  
Action by the Planning Board granting either approval or approval with conditions, shall be 
sufficient evidence of an affirmative waiver by the Board of any of the filing requirements not 
fulfilled by the Applicant. Waivers of Filing Requirements shall be explicitly requested by the 
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Applicant in writing, and expressly granted by the Planning Board. Requirements of this By-Law 
may not be waived except as properly voted by the Planning Board. 
 

Section 5 
Standards for Approval 

 
In reviewing the site plan as part of the approval process, the Planning Board shall ascertain that 
the site plan meets the following requirements: 
 
5.1 Parking Spaces 

 
(a) The number and dimensions of parking spaces shown on the Site Plan conforms 

to the most current requirements of the Zoning By-Law.   
 
(b) The dimensions of all handicapped accessible parking spaces shall conform to the 

Rules and Regulations of the Architectural Access Board 521 CMR, and the 
Americans with Disabilities Act. 

 
(b) Parking spaces must be clearly marked by painted lines and pavement markings 

and signs shall be installed identifying compact spaces and accessible parking 
spaces, in conformance with the Rules and Regulations of the Architectural 
Access Board 521 CMR, and the Americans with Disabilities Act. 

 
5.2 Parking Lot Design  Parking lots shall be designed or re-developed to perform the 
following functions: 

 
(a) To promote inbound flow within the lot, so as not to create conflicting 

movements; 
 
(b) To promote inbound movement for less backup onto the streets fronting the 

property, and to avoid conflicts with the inbound flow of cars; 
 
(c) To locate the project access point to provide visibility of the site before access is 

reached to prevent difficulties of motorists missing the access point and creating 
congestion on the streets; 

 
(d) To create the occasion of convenience and safety for pedestrians traversing 

through the lot. 
 
5.3 Width of Access Drives and Parking Aisles  All access drives and parking lot aisles 
shall be at least twelve (12) feet wide for one-way traffic and twenty-four (24) feet wide for two-
way traffic. Turning radii at the access drives and around the building shall be sufficient for 
emergency vehicle access as determined by the Fire Chief or his authorized representative. 
 
5.4 Site Landscaping.  The following are the criteria used for landscape design evaluation: 
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(a) The development, through the use of landscape materials, shall be integrated into 
the surrounding landscape. 

 
(b) Landscape materials shall be used to protect abutting properties and enhance the 

aesthetic quality of the environs and the site.  The type, size, and caliper of 
proposed trees will be evaluated in its effectiveness of enhancing the site.  The 
mixed use of shade trees for defining spaces and providing protection from the 
elements, evergreens for screening and reduction of noise pollution, as well as the 
use of ground covers, perennials/annuals/ bulbs and shrubs are encouraged. 

 
(c) Removal of mature trees and shrubs shall be minimized. 
 
(d) Objectionable features (such as dumpsters, trash compactors, grease traps, 

containerized storage and utility boxes) on site shall be screened from 
neighboring properties, and, if applicable, roadways. Any proposed fencing shall 
comply with the requirements of the Building Department and the Board of 
Health. 

 
(e) Parking lot areas proposed for a site must be adequately landscaped to give relief 

from the visual impact  of an expanse of impervious surface. 
 
5.5 Minimum Standards for Landscaping.  The minimum total square foot of landscaping 
to insure the above general standards are met shall be 20% of the total lot area of the proposed 
development.  This calculated square footage shall be marked clearly on the submitted site plan.  
This percentage shall include landscaping in the following four areas of the site: 

 
(a) foundation plantings at entry and at building façade facing roadways; 
 
(b) parking lot interior (such as planting islands); 
 
(c) screening parking areas, loading areas, rubbish removal bins, and outside storage, 

if applicable; 
 
(d) street line plantings, and perimeter lot line plantings, if applicable. 

 
5.6 Miscellaneous Structures.  The following other site amenities or structures may be 
proposed in order for the Applicant to meet its landscape requirements of this By-Law, if deemed 
necessary and appropriate by the Planning Board: 

 
(a) Walls, fences, and other barrier material, subject to approval of facing materials; 
 
(b) Special paving materials;  
 
(c) Other unique landscaping features not named in this By-Law, which the Planning 

Board may deem appropriate.. 
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5.7 General Landscaping Guidelines  The following are general guidelines to be used for 
developing landscape plans: 
 

(a) Parking lots with twenty (20) or more spaces should be screened along the 
perimeter from abutting properties and the street. 

 
(b) For parking lots with forty (40) or more spaces, an area equivalent to at least 15% 

of the area of the parking lot, should be constructed and landscaped in the interior 
of the parking lot.  The landscaped area should be evenly distributed within the 
parking lot and should be at least twenty-five (25) feet in area with no dimension 
less than five (5) feet.  One (1) tree, at least three (3) inches in caliper should be 
installed in each landscaped area.  There should be at least one (1) tree for each 
ten (10) parking spaces. 

 
(c) A landscaping strip should be provided along foundation walls. 

 
5.8 Site Lighting  Accesses, parking areas, and pedestrian walkways shall have adequate 
lighting for security and safety reasons.  Lighting shall be arranged and shielded so as to prevent 
glare from the site shining onto abutting properties and cars.  Lighting shall be designed to 
reduce wasted light from up- lighting and from sky-glow or light loss.  Lighting shall also be 
designed to enhance the site amenities of the properties through specialty lighting.  (After the 
closing of business hours on the site, lighting services shall be reduced for minimum level 
necessary for security and safety needs.)  To perform these conditions, the following standards 
shall be met: 

 
(a) The light source should be either High Pressure Sodium or Metal Halide.  Other 

sources, such as Mercury Vapor, Incandescent and Tungsten Halogen may be 
considered by the Board for low level landscaping lighting. 

 
(b) The luminaries should be the shoe box type or decorative in nature (with interior 

directional shields), consistent with the architectural theme of the development.  
Flood and Area lighting is unacceptable.  All luminaries shall have a total cutoff 
of all light at less than ninety (90) degrees from vertical.  The lighting fixture 
should only be visible from below. 

 
(c) Reflectors of proper (IES) distribution shall be selected for maximum efficiency.  

Reflectors and shielding shall provide total cutoff of all light at the property lines 
of the parcel to be developed. 

 
(d) Developments, which abut residential areas, or, with structures less than 30,000 

GSF shall be reviewed on a case by case basis.  
(e) Where wall pack type luminaries are utilized for exterior illumination, the fixture 

shall be equipped with a prismatic lens to reduce glare.  Means should be 
designed to a maximum cutoff of seventy (70) degrees from vertical.  The 
location of wall pack luminaries shall not exceed 20’-0” in height. Wall pack 
luminaries with visible lamping to normal viewing angles are not recommended. 
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(f) No light bulb wattage may be in excess of 400 watts. 
 
(g) Minimum foot-candle requirement, measured at grade level is 1.0 Maximum foot-

candle requirement, measured at grade level is 8.0. 
 

5.9 Loading, Waste Disposal, and Outdoor Storage Areas  Adequate loading and waste 
disposal areas shall be provided on site.  Loading, waste disposal and outdoor storage areas shall 
be screened by landscaping, walls, fences, or barriers of sufficient height to conceal said areas 
from the street and abutting residential properties. 
 
5.10 Drainage  Adequate on-site drainage shall be provided to handle peak stormwater runoff 
and stormwater runoff shall not adversely affect abutting properties or the Town drainage 
system. The Applicant shall provide conveyance for the 25 year design storm and storage 
capable of controlling the 100 year design storm  Drainage systems shall also be designed to 
meet Best Management Practice and all regulations under the Stormwater Management Policy as 
most recently amended at the time of filing. Applicant is responsible to demonstrate that the 
system, as designed, will provide adequate total suspended solids (TSS) removal    
5.11 Directional Signage.  Directional Signage shall be located on the site so as to provide safe 
and adequate passage into, out of and through the site.  Directional Signage shall be designed to 
produce quick recognition without distraction on and off the site. 
 
5.12 Site Construction.  Site work for the proposed development shall conform to the 
following general requirements: 

 
(a) All access routes and parking areas shall be graded, paved, and drained to the 

satisfaction of the Engineering Department. 
 
(b) Curbing, berms wheelstops, guardrails, and/or bollards shall be placed at the 

edges of all surfaced parking areas as appropriate. Wheelstops shall be provided 
wherever a paking area directly abuts a sidewalk. 

 
(c) All utility connections shall be constructed in accordance with the requirements of 

the Engineering Department, Public Works and the Building Department, and 
other utility owners as applicable. 

 
5.13 Maintenance  All access ways, parking areas, fences, walls, landscaping, lighting, 
drainage, and waste disposal areas shall be adequately maintained and repaired or replaced 
wherever and whenever necessary for continued compliance with the appropriate site plan. 
 



Town of Stoughton General By-Laws 
Chapter 181 

 

13 

 
 
 
 

Section 6 
Site Plan Administration 

 
6.1 Waivers .  Upon request of the Applicant, the Planning Board may grant a waiver of any 
of the site plan requirements only if it is determined that: 

 
(a) Literal compliance is impractical due to the nature of the use. 
 
(b) The location, size, width, depth, shape, or grade of the lot makes compliance 

impossible. 
 
(c) Such waivers would be in the public interest and/or 
 
(d) Such waivers would protect natural features. 

 
6.2 Modification to Approved Site Plans .  In the event a modification is made to an 
approved site plan, the applicant shall submit to the Planning Board revised plans showing the 
modification. Listed below are situations warranting major review as the original filing, minor 
reviews requiring Board review at a regular meeting, or no review by the Planning Board.  A 
meeting with the Engineering and Building Departments prior to filing is recommended. 
 
6.3 Major Modifications   The following modifications to a site plan approval constitute 
“Major Modifications,” requiring the same review and application of the original filing. 

 
(a) Changes to the principal use structure paved areas, drainage structures, or lot 

configuration. 
 
(b) Phasing development to allow structures to be constructed in specific separate 

time frames. 
 
(c) Any other modification which the Planning Board finds to be a substantial 

alteration of the approved Site Plan.  
 
6.4 Minor Modification.  The following modifications to a site plan approval constitute 
“Minor Modifications.”  The Planning Board may review these following changes to determine 
the insignificance and consistency within the original approved plan:  

 
a) Reduction in Landscaping or Parking. 

 
b) Requests by applicant to revise conditions of previous decision. 

 
c) Façade changes to the structure. 
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(e) Any other modification not listed herein, which the Planning Board deems not to 
be a substantial alteration of the approved Site Plan. 

6.5 Exemptions.  The following alterations or construction operations are exempt from the 
provisions of this Site Plan Review By-Law: 
 

(a) Increase in Landscaping, or shifting of landscaping locations, subject to no 
change in the Plant List quantities or vegetation types (i.e. groundcovers, shrubs, 
flowering trees, shade/street trees), with exception to landscaping approved for 
buffering or to meet buffering requirements of this By-Law. 

 
(b) Changes to infrastructure and utility provisions/apparatus with written approval 

by the Engineering Division and the agency responsible for the utility, with 
exception to traffic mitigation (to be considered a minor modification). 

 
(c) Relocating of less than thirty percent of total approved parking spaces. 
 
(d) Moving of Handicapped Parking pursuant to 521 CMR as most recently amended. 

 
6.6 Expiration of Site Plan Approval  Any approval of a site plan which has been granted 

pursuant to this By-Law shall expire two (2) years from the date of final action, unless 
work in accordance with the Site Plan Approval has not sooner commenced, except for 
good cause.  Site Plan Approval may, for good cause, be extended in writing by the 
Planning Board upon the written request of the Applicant 

 
6.7 Regulations. The Planning Board may adopt and from time to time amend reasonable 

procedural regulations, application forms, standard construction detail drawings (as 
included in the Planning Board Subdivision Rules and Regulations), and specifications 
for the administration of this by- law, without requiring Town Meeting Approval.  

 
6.8 Fees. The Planning Board may adopt reasonable administrative fees and technical review 

fees for site plan review.  
 
6.9 Appeal.  The appeal of any decision of the planning board hereunder shall be made in 

accordance with the provisions of Massachusetts General Laws Chapter 40A, §17.  
 
6.10 Severability.  If any of the provisions of this By-Law are held to be invalid or 

unconstitutional, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of the remaining portions of this By-Law, it being hereby expressly 
declared that that this By-Law and each provision hereof would have been adopted 
irrespective of the fact that any one or more other provision be declared invalid or 
unconstitutional.  Further, if any provision of this By-Law is for any reason held to be in 
excess of the authority of the Planning Board, such provision shall not affect any other 
part of this By-Law.
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